T—Pewaukee—
Parent Teacher
ORCGANIZATION

Enhancing our Children’s Education

PTO Board Meeting Agenda

Date Friday May 1, 2009 Next Meeting Date TBA
Time 9:00am Time:
Location: PLE Room 213 Location:
Board Members:
Absent
Kristen Bell President Deb Tuttle VP ASA
Debbie Mistele Corresponding Sec
JackieSklenar VP Horizon
Brad Schlaikowski Treasurer
Deb Tuttle ASA VP
Cheri Schaefer Recording Secretary
Laurie Fernandez PLE VP
Item Action ltem Who Resolution Expected Complete
# Completion
Date
1. Develop first draft of Board Kirsten Kirsten is working on it 4/09
Training manuh
2. Get quote on E and O insurance Kirsten Kirsten will make calls 4/09
3. Invite End of Year Event Chairs t( Laurie Laurie will confirm for next meeting on 4/09
our next board mtg. May 1 at 9:00 am at PLE Room21
4. Teacher appreciation grants to Laurie Notify principals to pass this informatior] 4-7-09
expire end of April. Jackie on to teachers.
Deb T
5. Produce newsletter/website blurb Laurie Send to PTO Board and then to Debbi¢  4-7-09
and flier to encourage participatio Mistele and Greg Derzay.
in community survey regding
upcoming projects in the district.
6. Meet with Promotions chairpersof Brad and | Order new banners. Begin 4-09
Michelle Witthun. Kirsten communication with Pewaukee Chambyg
of Commerce. Review job description
and expectations and arrange to meet |
her regularly.
7. Confirm June 2 Principals and Kirsten Contact principals and JoAnn 4-09
Superintendent meetings at 9am
and 10:30am
8. Reschedule June 4 Board Meetin Cheri Will send email to Board to find other 4--09
as it interferes with Camp dates.
Whitcomb
9 Create flier requesting bio of new  Kirsten Kirsten will draft and get to Debbie M to 4-7-09

PTO Board candidates be sent to
the PTO board by May 1 to be
posted on the website. The
confirmation process and job
de<riptions will be posted on the
flier and on the website.

copy and distribute.




10.

Make contact with new Board
candidates.

Laurie,
Debbie,
Brad

Outgoing Board members contact new
Board canilates to make sure job
description and confirmation process is
understood and to answer any question
Ask them to send bio to the board by
Friday May 1.

4-09

11.

District Calendar Dates

Brad

2009/10 Sock Hop , PLE End of Year
Event, BWS, and PTO Raodtable

meeting dates will be discussed with
principals for posting on public calendar

5-09

12.

Bullying Parent Workshop on May
20

Brad

Will contact Key Club and NHS for
childcare volunteers. Set or obtain
guidelines and what activities will be
provided for children from previous
events with childcare.

4-09

13.

Bullying Parent Workshop on May
20

Deb T

Create fliers for Merton/ Sussex/PLE an
delegate a point person to guide and
instruct NHS and Key Club volunteers g
they arrive. Draft

waiver for parents to sign.

4-09

14.

Office Reorganization

Kirsten

Send email to all chairs regarding use g
supplies from the PTO office and add tq
chairperson training manual.

4-09

15

Event Summaries

All Board
Members

Contact your chairs and make sthat all
event summaries are input by May.

4-09

=

End of the Year chairperson Brian Kettner  here to give an update

2. April Board Minutes Bplease review and come with any updates

3. VP Updates
a. PLEDLaurie
b. Horizon BJackie
c. AsabDeb

4. Treasurer U pdates BBrad

a. Teacher grants

5. Website Updates

a. General Meeting info
b. Update info on openffilled chair positions

6. Corresponding Secretary Updates

a. Newsletter Info

7. Review of Events/Procedures/Duties
a. Sock Hop April 3, 2009

1. Discuss what went well and any chang es to note for next year
b. Chairperson Summary Reports

- Debbie

1. Have all the emails gone out? How are we doing in collecting them?

c. ASA participation in fundraiser

1. Update on meeting with Randy




8. Upcoming Events/Procedures/Duties
a. School Tool Boxes
1. Update board on quote s from Innisbrook
b. Parent Lecture OBullying® May20, 2009 6:30 -8:00
1. Flyers went out this week
2. Update on child care
c. General Meeting May 29 9:0 0 am PLE Library
1. Agenda
2. Sandi unable to attend
d. Open Positions PTO 2009 -2010
1. Flyer went home this week / email went out to board prospects for bioOs
2. Discuss anyone that might consider position
e. Registration Packets (see handouts) - Review handout for any changes
f. District Calendar Dates due June ? (General Meeting for start and end of year , KB
sale and distribution , Mar ket Day, Breakfast with Santa, Sock Hop, etc.)
g. Discuss chairperson meeting and schedule date

9. Roundtable
a. Internet safety info from PTO Today

10. Next Meeting - June



